
SYAMA PRASAD MOOKERJEE PORT, 
KOLKATAHALDIA DOCKCOMPLEX 

 
Requires 

 

Port DivingOfficer(oncontract) 
AdvertisementNo.09/2023 

 
HaldiaDockComplex (HDC), SMP-K intends to engage 1 (one)** Port Diving Officer on contract 
basis underMarine 
OperationsDivision,HDC.Thedetailsofeligibilitycriteriaforsuchcontractualengagementaregivenbelow: 
- 

 
[**Thenumberofengagementisindicativeonly.Thesamemayincreaseinfuture,asperactualrequirements] 

 
Port Diving Officer(on contract):- 

 

EligibilityCriteria 
 

(iii) Age:Not exceeding45years, as onOctober 18, 2023. 
 

(iv) EssentialQualification &Experience: 
 

 
Must possess Ships Diver Certificate issued by Indian Navy.  
 
Personnel with Air Crew Diver Certificate or Clearance Diver Certificate from Indian Navy 
will be given preference.  
 
Minimum 5 years’ experience in Diving work including under water examination of 
Engineering structure. 

 
Remuneration: The candidate will be paid a consolidated remuneration of Rs.46,500/- (Rupees Forty-
six thousand five hundred only) per month with yearly increment based on Annual 
PerformanceReview. 

 
GeneralInstructiontothe Candidates 

 

Interested candidates, fulfilling the above-mentioned eligibility criteria and agreeable to 
theterms and conditions given below, may apply in the proforma given hereunder with one 
recentpassportsizephotographandself-
certifiedphotocopiesofrelevantcertificates/testimonials.Application in sealed envelope, superscribing 
“Application for contractual engagement toPortDiving Officer under HDC”, should reach the Office 
of the Sr. Dy. Manager (P&IR), Haldia DockComplex, Jawahar Tower, 6thfloor, P.O.: Haldia 
Township, Dist.: Purba Medinipur, W.B. PIN:721607, by October 18, 2023Mere fulfilment of the 
eligibility criteria will not confer any right upon thecandidate for selection. Management reserves the 
right to cancel the selection process without anyreference to the candidates. Incomplete applications, 
or applications received after the last date, maynotbe entertained. 

 
 

A. K. Nag 
Sr. Dy. Manager 
(P&IR)Haldia 
DockComplex 



 
Generalterms&conditionsforPort DivingOfficer(oncontract): 

 
 

i) The engagement will be for a period of 03 (three) years and on expiry of the said period, 
thecontractual engagement will be automatically terminated. However, on expiry of the 
contract,HDC, SMP-K reserves the right to enter into a fresh contract for such period and 
suchterms asmaybemutuallyagreeduponbythe parties. 

 
ii) Theselectedcandidatewillberesponsibleforall Diving Works, Diving operations and 

alladministrative jobs pertaining to Port Diving Unit. The selected candidate shall assist Deputy 
Manager (M.O.) in maintenance, procurement and A.M.C. of all Diving equipment. The selected 
candidate has to act as in-charge of the establishment depending upon seniority. 

 
iii) Thecandidatewillbepaidaconsolidatedremunerationof₹46,500/-(RupeesForty-sixthousand five 

hundred only) per month. The rate of Annual Increment would be decided by theCompetent 
Authority, subject to Annual Performance Review after completion of each year 
ofservice,duringthe tenure of contract. 

 
iv) The selected candidate will have to work for 6 days in a week and will be entitled to a weekly-

off day.If situation sowarrants, the weekly day of rest may be changedwith prior 
intimation.Hewillberequiredtoworknormally 
ingeneralshiftbutmayhavetoworkinshiftsonrotation, i.e. morning, afternoon, night as per 
requirement. In exigency of work, he may also be booked on weekly off days / Holidays, for 
which appropriate relief may be considered, as per the discretion of the Competent Authority. 
He will also have to attend emergency calls, as per requirement, beyond his normal duty hours, 
without any extra remuneration for the same. 

 
v) The selected candidate will be entitled to 15 days leave in a year (12 months from the date 

ofengagement and proportionate in case of shorter period of engagement), which shall be 
availedof with prior approval. For any absence, in excess of 15 days, prorata deduction will be 
madefrom the consolidated remunerations. Availing of half-day leave would be allowed within 
thelimit of15 days ofleave. 

 
vi) Additionally, leave on medical ground, to the extent of 10 days in a year (12 months from 

thedate of engagement and proportionate in case of shorter period of engagement) on illness, 
maybe allowedwithout any deduction from the remuneration, on the basis of certification 
fromHDC, SMP-K Medical Officer. Intimation of sickness should be reported to the Head 
oftheDivision/ReportingOfficerforthwith,inwriting,togetherwiththecertificateofillnessfrom a 
Registered Medical Practitioner, in addition to verbal intimation over phone. However,50% of 
leave not availed on medical ground in a year can be carried forward, subject to the 
samebeingwithin the tenure ofthe contractperiod. 
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(3) 
 
vii) The selected candidatewould be entitled to indoor & outdoor medical facilities as are availablein 

the Port Hospital at Haldia for self, spouse and a maximum of two ‘dependent’ children uptothe 
age of 21 years. In case of having twins or more during the second child birth, all the 
childrenborn together inclusive of 1st and 2nd child birth would be considered for the above 
medicalfacilities.Besidesthefollowingmedical facilities would alsobeavailable: - 

 
a) PurchaseofMedicines:-PurchaseofmedicinesfromdesignatedmedicalstoreatHaldia,as would 

be prescribed by the Port Hospital on cashless basis, may be allowed. Payment ofthe 
samewould be made byHDC. 

 
b) Pathological tests:All pathological diagnostic tests, as would be prescribed by the 

PortHospital,may beallowedtobedoneat the Port Hospital as well as at 
designatedlaboratoriesatHaldiaandtheexpenditureof the same would be reimbursed / paid 
directlybythe Port. 

 
c) Referral: Referral to the Centenary Hospital, Kolkata of SMP-K (both for OPD and IPD, 

asareavailable)maybeallowed. 
 

d) Mediclaim:Reimbursementof25%ofthemedicalinsurancepremiumpaidbytheemployee to 
cover his / her family, subject to an upper limit of Rs. 5,000/- per annum,would be 
donebyHDC. 

 
However, in case of any injury sustained due to accident occurred in course of and arising out 
ofengagement, the port will extend all necessary medical treatment in addition to the 
treatmentmentionedabove. 

 
viii) Theselectedcandidatemay beextendedexgratia,aswillbeapprovedby 

theCompetentAuthorityfromyeartoyear. 
 
ix) The wards of the selected candidate shall get the benefit of sponsored candidate in DAV 

PublicSchool, Haldia, if admitted. 
 
x) HDC, SMP-K would contribute 8.33% of annual remunerations / applicable premium towards 

aGratuityFund through institution likeLICI. 
 
xi) The selected candidate would be entitled to monthly reimbursement of upto ₹400/- for tele-

communicationfacility,asperactualrequirement.Thetypeofconnectionandtheserviceprovidermaybe
,as will be in vogue underHDC. 

 
xii) TheselectedcandidatemayavailofthefacilityofHDCaccommodation(unfurnished)onpayment of 

license fee / rent, as applicable. Electricity charges for the said quarter shall have tobeborne 
bythe selected candidate,at actuals. 

 
xiii) The selected candidate may be required to work at any place / office within the jurisdiction 

ofHDC, SMP-K. 
 
xiv) If the selected candidate is required to go on official tour, the candidate will be entitled to TA 

/DA, asapplicable. 
 
xv) The selected candidate will normally report to the Dy. Manager (MO). However,the candidate 

mayberequiredto reporttoanyother officerofHDC, inexigencyof work. 
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(4) 
 
xvi) Theselected candidate would be entitled to availthecanteenfacilitiesofHDC. 

 
xvii) Theselected candidate would be allowedthetransportfacilities ofHDC. 

 
xviii) The selected candidate shall be responsible for charge and care of HDC, SMP-K’smoney, goods 

and stores and all other properties that may be entrusted to him / her and he / shewillbe 
accountable for the same. 

 
xix) The contractual engagement may be terminated by giving 3 months’ notice from either side 

orequivalent to 3 months’ remuneration. However, the engagement is terminable on 24 
hours’notice for unsatisfactory performance and for any act considered to be derogatory / 
detrimentaltothe interestofHDC, SMP-K. 

 
xx) TheselectedcandidatewouldhavetosubmitCharacter/AntecedentCertificateintheprescribedprofor

mafrom the local Police Station upon his /herselection. 
 
 

--------------------------------- x ---------------------------------



PRESCRIBEDPROFORMA FORAPPLICATION FOR 
EngagementofPort DivingOfficer(oncontract)under 

Marine Operations Division, HDC, SMP-K 
 
1. Name: ……………………………………………………… 

2. Father’s / Husband’sName: …………………………….. 

3. Date of birth: ………………………………………………. 

(Self-Certifiedcopyof proofto beenclosed) 

4. Age(As on 18/10/2023):………………………………… 

5. Gender:…………………………………………………… 

6. PermanentAddress:…………………………………..................................... 

………………………………………………………..................

7. AddressforCommunication:…………………………................................... 

………………………….……………………............... 

8. Telephone:Landline:………………………………….. 

Mobile:…………………………………................ 

9. E-mail Address:………………………………………... 

10.Nationality:……………………………………………… 

11.Religion: …………………………  

12. Qualification:(SelfCertified copiesof Marksheets / Certificates to be enclosed) 
 

Qualification 
Name of 

theDegre
e 

Name of 
theInstituti
on 

Percentage 
withDivision 
/Class 

Class -X    

Class -XII    

Degree    

Additional(ifany)    

 
13. Experience:(Self Certifiedcopies ofCertificates to beenclosed) 

 
 

Organisation 
Scale of 
pay& 
PresentBas
icPay. 

 
Post 

Period 
( to ) 

Duration 

     
     

     

     

 
14. Additional Information(ifany) 

 
I certify that the above information is true to the best of my knowledge and 

belief.Thenecessarydocuments, includingthecertificatefrommyemployer,areenclosed. 
 
 
 

(Full SignatureofApplicantwithDate) 

Affixself -
attested 
recentpassport 
sizephotohere 


