
User Manual for
Top Up PD 
Payment in PCS



Steps for making payment in PCS :: Top Up PD

• Login to PCS account

• Navigate to Payment module

• Select Top UP option

• Enter the payment details

• Select Bank

• Download the payment confirmation receipt

• Payment Verification steps



Visit www.indianpcs.gov.in [using IE browser] & 
enter the username & password.

http://www.indianpcs.gov.in/


Click on “Launch IPAPCS Web”



On the left hand side, go to Payment menu & 
select Top Up PD



Below is the default Top Up PD account page. 
Port ID would be auto-selected as INJNP1.

Select the Service Category 
from the drop-down menu. 

The options available in 
Service category are 

mentioned in next page. 

User should check for the 
Port Code in the drop 

down list. For JNPT users; 
the code would reflect as 

‘INJNP1’



Service Category : List of Values
The payments will go to respective ports [as 
mentioned in drop down list], if a different 

port code is displayed, please don’t proceed 
and highlight to PCS Help Desk / Port officials 

immediately.



PD Account number would be a drop-down menu from which 
the details could be selected. If details do not appear; PD 
account number can be entered manually in the text field



Enter the Gross Amount, TDS amount [enter 0 if 
TDS is 0] & Net amount. Click on Continue

Remarks & VCN 
are optional field



Select Bank from the list provided in this screen



Once the Bank is selected; Merchant ID field 
would get auto-filled. Click on Confirm. 



Then PCS would redirect the page to the respective 
Bank’s net banking website. 
Enter the credentials for net banking & confirm the 
payment. Once the details are successful at Bank’s end, 
Bank would redirect the user to PCS application with a 
confirmation screen & receipt to be downloaded.



Payment confirmation screen. Click on “Save as Copy” 
to save a PDF copy of the transaction receipt.



Screenshot of PDF copy. Once the receipt is successfully 
generated please check with Port for the receipt of 
payment at their end.



Users can view their transaction history by navigating 
to Payment > Search Transactions menu 



All the transactions made by user would be available in 
this page for reference purposes & can filter the records 
as per given search criteria.



In case of a transaction in Pending state; click on 
“Verify Payment”



Verify the Bill number 



Enter the Bank Reference ID which would be available 
in the transaction statement of the account from which 
the payment has been made. Click on Verify



Click on Confirm. The page would auto redirect from 
PCS > Bank > PCS; the verification is successful, user 
would get the confirmation screen & an option to 
download the payment receipt in PDF format



Thank you!


