SYAMA PRASAD MOOKERJEE PORT, KOLKATA
(Formerly KOLKATA PORT TRUST)

General Administration Department

No. Admn/4284/X1/01 Dated, 12" August, 2020.

The Sr. Asstt. Secretary (PR)

Sub.: Issuance of Press Advertisement for engagement
of one “Hindi Translator-cum-Assistant” on
contract basis under GAD (Main) in KoPT.

As approved by the Dy. Chairman, you are requested to take urgent
necessary action for publication of a Press Advertisement (Appendix-‘A’
enclosed herewith) under the classified column in the following newspapers on
13.08.2020:

) Anandabazar Patrike (Bengali)
i)  The Telegraph (English)
i)  Sanmarg (Hindi)

Enclo.: As stated.
(S. Dutta Roy)
Sr. Asstt. Secretary-I
For Sr. PO

Copy to the Jt. Director (P&R) [Attn.: Sr. Dy. Director (EDP)-II] — for
kind information with a request to please upload the detailed advertisement
(Appendix-B enclosed) in KoPT website from 13.08.2020 to 04.09.2020.

Enclo.: As stated.

Copy to SAS (OL) — for information please.



APPENDIX - ‘B’
SYAMA PRASAD MOOKERJEE PORT, KOLKATA
(Formerly Kolkata Port Trust)

Kolkata Port Trust intends to engage one “Hindi Translator-cum-Assistant” on
contractual basis for General Administration Department (Main) under Kolkata Dock System
for the period of 3 years. The selected candidate will be paid for fixed consolidated
remuneration of Rs.25,000/- per month. Eligibility criteria of the engagement is furnished
below:

Essential criteria :

) Age - Not below 30 years and upper age limit is 60 years as on 01.02.2020
(with age-proof certificate).

ii) Educational Qualification - Graduation with Hindi and English as two
elective subjects. Candidates with post-graduation in Hindi will be preferred (with
proof of certificate).

1)) Experience - At least 2 years working experience in translation job from Hindi to
English and vice-a-versa in any Major Port / Autonomous Body / Local Authority /
Statutory Organization / PSU / Government Company / Ministries or Department of
Central / State Government / reputed concerns (with proof of certificate).

Or
At least 2 years working experience in Hindi teaching / Journalism
(with proof of certificate)

iv) Knowledge of Computer application in Hindi is a must (the candidate should be
proficient in typing in Hindi Unicode (Certification is not required but practical test
will be held).

The terms and conditions of the above engagement are enclosed herewith.

2. The selected candidate will be responsible for all functions related to the
implementation of Official Language Act, Rules & Policy of Govt. of India in Kolkata Port
Trust, Translation from English to Hindi & vice versa; Assisting in various jobs related with
Training in Kolkata Port Trust and any other work as assigned to him/her by Kolkata Port
Trust authorities from time to time.

3. Written Test or Translation from English to Hindi and vise-versa etc. will be held on a
date fixed for the purpose which will be notified to eligible candidates. Only those candidates
will be called for Interview who score qualifying marks in the Written Test.

3. The interested candidates submit applications, containing detailed Bio-Date including
name, date of birth, father’s / husband’s name, permanent address, address for
communication, nationality, religion, marital status, educational and professional
qualifications, experience, extra-curricular activities, phone numbers, e-mail address, two
recent Passport size photographs etc.

4. All applications are addressed to Sr. Personnel Officer, Kolkata Port Trust, 15, Strand
Road, Kolkata — 700 001 furnishing details Bio-Data in sealed envelope superscribing
“Application for contractual engagement of Hindi Translator-cum-Assistant”. The last date of
receipt of application is 04.09.2020 by 17.00 hrs.

Sr. Personnel Officer(1/C)
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